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Topic Contents

Introduction techniques using “A-B-C-D” Methodology, Simple phrases to start and end

Lesson 1

your presentation, common problems, signposting and pausing. Listening skills and

Introduction to

September 11 performance diary. Don’t waste time on long boring presentations. It is essential to state
eptember : :
academlc presentatlons the purpose of your presentation near the beginning. Get straight to the point by using

(Mon)
simple presentation verbs.
Four steps to open presentations, ‘Who’, ‘Why’, ‘What’ or ‘How’. Learn what types of
Lesson 2 Signposting & benefits are common and find your voice. Learn how to engage your audience through
body language, gestures, and eye contact. How to build a clear presentation structure
Septemberl3 .
(Wed) Connectlng words through simple phrases as ‘Signposts’ or ‘Connecting Words’ to guide the audience
e

through your presentation.

Review expressions (Introduction, Signpost, Connecting words, describing visual aids,
Lesson 3 Review expressions & | and conclusion). Learn how to interact with your audience using targeted questions.
Learn how to prepare, control, field and answer questions. Survival Tactics for simple
Preparing for questions mistakes. Practice in small groups giving presentations on selected short topics using

the skills learned thus far.

September 14
(Thu)

Learn how to finish strongly by slowing down and lowering your voice. Summarize and

Lesson 4 .
Make your flnal conclude with a take home message. Do you make recommendations? Give

September 15 information? Motivate? Inspire? Give a call for action? Persuade? Individual

message clear

(Fri) presentations with constructive feedback from instructor and peers.
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